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STUDENTS CODE OF CONDUCT

SECTION-I
1.1 Preamble:

This Handbook indicates the standard procedures and practices of the Sapthagiri College of
Engineering Bangalore (hereinafter referred to as the SCEB). All students must know that it is incumbent
upon them to abide by this Code of Ethics and Conduct (hereinafter referred to as the Code). The college
aims to provide all of its students with the support and guidance they need to achieve success. The
Student Code of Conduct sets out the standard of conduct the college expects of its students so that
everyone can undertake their studies in a supportive and non-threatening environment.

SCEB as a place of teaching and learning dedicated in promoting intellectual and social growth of
its students, it depends on its effective operation of the concern of all to maintain the community standards
of conduct set forth in its statement. It is the responsibility of each student to contribute to an environment
of trust that protects the freedom of all to exchange ideas and to grow. Only in such trust and freedom will
it be possible to live together and learn from one another.

SCEB exists to provide an environment in which intellectual achievement, scholarship and
character development can flourish. SCEB students, faculty and staff willingly share the responsibility for
sustaining a creative and productive atmosphere through adherence to the highest standards of personal
and professional conduct. All who are privileged to be a part of SCEB must remain aware that they are
representatives of SCEB, whether they are on campus or elsewhere, and are therefore expected to avoid
behavior that brings discredit or dishonor upon them. The College as an institution recognizing trust is the
cornerstone of all human relations. Students will work to build and sustain the trust of their peers, the
faculty, and staff by following both the letter and the spirit of the Code of Student Conduct. A Student-
Centered College embraces a campus climate in which civility and respect among members of the campus
community is viewed vital to the overall ethical development of its students.

Every student enjoys the right to full participation in the academic and social life of the College.
Regardless of race, color, religion, national origin, ethnic identification, age, political affiliation and/or belief,
sexual orientation, gender, gender identity, gender expression, economic status or physical or mental
disability. Any instance of failure to realize these expectations undermines the ability of the college to
achieve its purposes and diminishes the educational experience of each of its members.

The student discipline system is designed for an educational system and does not function as a
court of law. Therefore, procedural issues, including the introduction and consideration of evidence, are
handled in a manner consistent with that of educational focus. Rules are structured depending on the
serious of allegations, and therefore the consequences are more serious. The student discipline system is
not a substitute for the criminal and civil court but, an additional option for complaints when the alleged
violator is an enrolled SCEB student.

It is presumed that students after seeking admission to the courses at the college will conduct
themselves in an appropriate and responsible manner. High standards of academic and professional
integrity and honesty are expected from students and they are required to respect the rights of fellow
students, and property of other members of the academic community. Students are required to refrain from
any conduct that would interfere with college functions or endanger the health, welfare or safety of other
persons either inside or outside the premises of the College.
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1.2 Jurisdiction:
Any individual defined as a student under this Code falls under the jurisdiction of this Code. The
Code of Conduct applies to both the on-campus and off-campus conduct of all students and is in force at
all the established educational campuses of the College.
The Code of Conduct covers off-campus behavior during:
e Industry internships, field trips, as well as study abroad and student exchange programs.
e Research at another institution or professional practices assignment.

SECTION-II

2.1 Student Responsibilities:
Students are expected to:
a. Exercise integrity in all matters, both academic and behavioral in nature.
b. Be fair and courteous with others; treat them fairly and with respect, showing sensitivity to
cultural, ethnic, and religious diversity and personal dignity.
c. Accept personal responsibility for appropriate behavior as defined by the code.

Know the violation under this code and potential sanctions/punishments for violating them.

e. Understand they are responsible for knowing and following any additional written verbal
requirements given by faculty members which relate to academic or behavioral conduct and
which are inherent to the classroom or college functions.

f. Remember they are representatives of college and they must always conduct themselves in a
manner that brings credit upon themselves and the College.

Q

2.2 Indiscipline and Misconduct:

Any act of misconduct committed by a student shall be an act of violation of discipline of the college at
the time of admission. Each student must sign a statement accepting this Code of Conduct and by giving
an undertaking about as in the Annexure-A.

2.3 Academic Indiscipline and Misconduct:

a. Any violation of any sort pertinent to the Indian Penal Code.

b. Violation of any published SCEB policies, rules, or regulations. It is the responsibility of the
student to be familiar with all SCEB policies that refer to appropriate behavior on campus.

c. Conduct that interfere with the operations of the college. Such conducts include but are not
limited to disruptions or obstructions of teaching, research, administration, or other SCEB
activities.

d. Failing to comply with orders or directives of SCEB officials, college hearing bodies, college
security personnel, or any other law enforcement officers acting in the performance of their
duties.

e. Furnishing false or misleading information to a member of the faculty, staff, student, or law
enforcement official acting in an official capacity.

f. Failure to appear and/or report to any SCEB office in conjunction with any disciplinary matter, at
the time specified or to request alternative appointment.

g. Violation of SCEB policies causing threat to academic integrity.
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h. Forgery, alternation, destruction, misuse, or possession of SCEB documents, including but not
limited to college identification card or records without authorization. Violations include, but are
not limited to, forgery of applications for financial aid, admission, course changes or course
credit, copying, misuse or alternation of parking permits, alteration or misuse of transcripts, and
student identification cards etc.

i. Plagiarism: Means the use of material, ideas, figures, code or data as one’s own, without
appropriately acknowledging the original source. This may involve submission of material,
verbatim or paraphrased, that is authored by another person or published earlier by
oneself..Examples of plagiarism include reproducing, in whole or part, text/ sentences from a
report, book, thesis, publication or the internet. Reproducing one’s own previously published
data, illustrations, figures, images, or someone else’s data, etc. Taking material from class-notes
or incorporating material from the internet graphs, drawings, photographs, diagrams, tables,
spreadsheets, computer programs, presentations, manuscripts, research papers or thesis
without proper attribution.

2.4 Behavioral Indiscipline and Misconduct:

241 Alcohol Possession and Use: Procurement, possession, distribution and/or consumption
of tobacco, cigarettes, and alcohol in any form in the campus or entering the campus in an
inebriated condition shall constitute a serious misconduct for which mandatory fine of Rs
5,000/- in the first instance, Rs 10,000/- as fine in a repeat offence, shall be imposed after
due opportunity is given to the student to explain his conduct. In case of third misconduct
of a similar nature, the mandatory punishment of expulsion from the College/Hostel for

maximum of 3 months shall be imposed, after due enquiry.

2.4.2 Narcotic Possession and Use. Procurement, possession, distribution or use of narcotic
drugs within the campus/Hostel shall constitute a very serious misconduct for which
mandatory punishment shall be expulsion from the college / hostel for 3 months after due
enquiry. A repeat misconduct of this nature shall be expulsion from the college after due
enquiry.

2.4.3 Classroom Disruption: Any classroom behavior that interferes with the instructor’s ability
to conduct class, failure to conform to the faculty member’s announced expectations for
the classroom, or the ability of the other student to learn attracts punishment. Use of cell
phones or other electronic devices for voice or text communication in class, unless
permitted by the faculty member attracts punishment.

2.4.4 Damage or Destruction of Property: Any damage or destruction of property belonging to
a member of the college community, college property, or to a visitor of the campus attracts
punishment.

245 Deception: Misuse of any college records, forms, or documents through forgery,
unauthorized alteration, reproduction, or other means and providing false information to
law enforcement official attracts punishment.

2.4.6 Disorderly/lmproper Assembly: Any assembly for the purpose of causing a riot,
destruction of property, or disorderly diversion, which interferes with the normal operations
of the college amounts to indiscipline. Any obstruction to the free movement of other
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persons about campus or the interference with the use of college facilities is misconduct.
This is not to deny any student the right of peaceful, non-disruptive assemble or
expression.

247 Endangerment: Placing a student or the college community at risk of physical injury or
death, bringing a non-student or non-college community member into the college
community that places a student, other individual, or the college community at risk of
physical injury or death attracts punishment.

2.4.8 Fire safety: Any failure to evacuate or immediately respond to a fire alarm, participation in
creating or causing a false fire alarm, participation in tempering, disconnecting, or alerting
any fire alarm system, equipment or component, failure to follow the instructions of staff
and emergency personnel during fire alarms leads to indiscipline.

249 Gambling: Engaging in any form of gambling that is a violation of the code.

2.410 Hazing: Any act, intentional or unintentional, which endangers the emotional, mental,
financial, physical health or safety of a student, with or without their expressed permission,
which destroys or removes public or private property, for the purpose of initiation,
admission into, affiliation with, or as a condition for continued membership in a group or
organization is misconduct. Any act, intentional or unintentional, which causes physical
discomfort, embarrassment and /or ridicule of another person for the purposes mentioned
above participation in hazing, either by facilitating or encouraging the act, or allowing
oneself to be subject to acts of hazing leads indiscipline.

2.411 Solicitation: Conducting an unauthorized sales campaign in hostel, classroom, or
administrative building or any other campus location leads to misconduct. Placing door
hangers or signs on cars on campus or in on-campus residential facilities or other campus
property is indiscipline.

2412 Student ldentification Card (ID) Violation: Alerting, lending, or selling a student
identification card, using a student identification card by anyone other than its original
holder, using a student identification card in any unauthorized manner attracts
punishment. While in the college campus, labs and classrooms wearing ID is a must.
Without ID a student is treated as an outsider.

2.413 Theft: Taking possession, or attempting to sell or distribute any property that is the
property of another person, organization, or entity (including but not limited to the
college),taking or attempting to sell any service that belongs to the college without proper
permission is illegal.

2.414 Threats: A direct expression to inflict injury or damage, to cause another person to fell
reasonable fear for their safety or well-being amounts misconduct.
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2415 Tobacco: “Tobacco Products” is defined as cigarettes, cigars, pipes, all forms of
smokeless tobacco, clove cigarettes and any other smoking devices that use tobacco
such as hookahs or simulate the use of tobacco such as electronic cigarettes. The use of
all forms of tobacco products used by the students in hostels in college or its affiliates is
expressly prohibited.

2.4.16 Unauthorized Entry: Unauthorized entry on or into college building, office, residence hall,
off-campus residence, parking lot, motor vehicle, or any other facilities is prohibited.
Remaining in any building after normal closing hours without proper authorization;
remaining overnight in public areas of the residence hall or surrounding areas without
approval from the college housing staff is prohibited.

2.417 Unauthorized Use: Unauthorized use of college equipment, bathrooms, exits, or
windows, duplication of keys, and possession of any parking permit is prohibited.

2.4.18 Unauthorized Use of Computer and Electronic Resources: Unauthorized entry into
any network, computer, or file to use, read, or change the contents, or for any other
purpose, unauthorized transfer of a file, unauthorized use of another individual's
identification and password, use of computing facilities that interfere with the normal
operation of the college computing system, use of computing facilities that violate
copyright laws, use of any unregistered devices on the college network is illegal. Use of
tools for port-scanning, “sniffing”, or to monitor or read transmissions from other users on
the network is prohibited.

2.4.19 Violation and Confidentiality: Disclosing confidential student conduct information as a
member of the College Student Conduct Board, disclosing confidential work-related
information as a student employee leads to misconduct.

2.4.20 Violation of law: Any act that violates a provision of the laws of the India, the laws of
Karnataka state in which such act occurs, the ordinances of India, Bengaluru city,
municipality, or other political subdivision, or the laws of another nation or political
subdivision thereof in which such act occurs.

2.4.21 Weapons and Firearms: No student shall keep, use, possess, display, or carry any rifle,
shotgun, handgun, or other lethal or dangerous device capable of launching a projectile by
air, gas, explosion, or mechanical means (including BB guns, air-soft guns, stun guns, and
paintball guns) on any property owned, controlled, or leased by the SCEB unless
specifically authorized by the administration as part of a college-sanctioned event or
where allowed by law. No student shall use, possess, display or carry any swords, any
illegal knives, any explosives (including fireworks and sparkles), any martial arts weapons
or any is deemed to be a violation of the Code of Student Conduct.
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SECTION-III

3.1Sexual Harassment:

Sexual misconduct of any form is a violation of a person’s rights, dignity and integrity. An act of sexual
misconduct represents a fundamental failure by a community member to recognize and to respect the
intrinsic worth and dignity of another. Acts of sexual misconduct are harmful and will not be tolerated at
SCEB. Such acts corrupt the integrity of the educational process, are contrary to the mission and values of
the SCEB community and are against college policy.

All members of the college community should be free from sexual misconduct in the classroom, the
social, recreational and residential environment and the workplace. The college seeks to foster a climate
free from sexual misconduct through a coordinated education and prevention program and the
promulgation of clear and effective policies, as well as investigative and grievance procedures that are
prompt, equitable and accessible to all. In response to any reported sexual misconduct, the college will
take all appropriate steps to eliminate the misconduct, prevent its recurrence and address its effects. Some
examples of sexual harassment may include, but are not limited to the following:

a. Creating an offensive learning environment by repeated written, verbal, physical and/or visual

contracts with sexual overtones.

i.  Witten forms include suggestive or obscene letters, notes and investigations.

ii. Verbal forms include derogatory letters, notes and invitations.

iii. Physical forms include assault, unwelcome touching, impeding or blocking movements.

iv. Visual forms include leering, gesturing, display of sexually offensive objects, pictures,
cartoons or posters.

b. Establishing a pattern of conduct that causes discomfort and/or humiliates a student at whom the

conduct is directed and includes:

. Unnecessary touching, patting, hugging, or brushing against a student.

Il. Remarks of a sexual nature about a student’s clothing or body, remarks about sexual
activity or speculations about previous sexual experiences.

Il Continued expressions of sexual interest after being informed that the interest is
unwelcome.

V. Making reprisals, threats of reprisal or implied threats of reprisal following a rebuff of
harassing behavior.

V. Retailing against a student for reporting or threatening to report sexual harassment.

c. Sexual assault and rape:

. Abusive, disruptive or harassing behavior, verbal or physical, which endangers another’s
mental and physical health, including, but not limited to, threats, acts of violence or assault
based on gender and/or in the context of intimate partner violence.

II.  Acts of verbal, nonverbal or physical aggression, intimidation or hostility based on sex or
sex-stereotyping. Harassment for exhibiting what is perceived as a stereotypical
characteristic for one’s sex, or for failing to conform to stereotypical notions of masculinity
and femininity, regardless of actual or perceived sexual orientation or gender identity of
the harasser or target.

3.2 Anti-Ragging: The College has a coherent and an effective anti-ragging policy in place which
is based on the ‘UGC Regulation on Curbing the Menace of Ragging in Higher Educational Institutions,
2009 [hereinafter referred to as ‘UGC Regulations’]. The UGC Regulations have been framed in view of
the directions issued by the Hon’ble Supreme Court of India to prevent and prohibit ragging in all Indian
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Educational Institutions and Colleges. The said UGC Regulations shall apply mutatis mutandis to the
students. Students must take note that ragging results in dismissing from the college.

3.2.1 Ragging constitutes one or more of the following acts:

l. Any conduct by any student or students whether by words spoken or by an act which has the
effect of teasing, treating or handling with rudeness any student;

Il. Indulging in rowdy or undisciplined activities by any student or students which causes or is likely
to cause annoyance, hardship, physical or psychological harm or to raise fear or apprehension
thereof in any other student;

Ill.  Asking any student to do any act which such student will not in the ordinary course do and which
has the effect of causing or generating a sense of shame, or torment or embarrassment so as to
adversely affect the physique or psyche of such a student;

V. Any act by a senior student that prevents, disrupts or disturbs the regular academic activity of
any student;

V. Exploiting the services of a student for completing the academic tasks assigned to an individual
or a group of students;

VI. Any act of financial extortion or forceful expenditure burden put on a student by other students;
VIl.  Any act of physical abuse including all various of it: sexual abuse, stripping, forcing obscene and
lewd acts, gestures, causing bodily harm or any other danger to health or person;
VIIl.  Any act or abuse by spoken words, emails, post, public, insults which would also include

deriving perverted pleasure, vicarious or sadistic thrill from actively or passively participating in
the discomfiture to any other student;

IX. Any act that affects the mental health and self-confidence of any other student with or without an
intent to derive a sadistic pleasure or showing off power, authority or superiority by a student
over any other student.

3.3 Anti Ragging Committee and Measures: The Anti-Ragging Committee, as constituted
by the Principal and headed by Students Affairs advisors shall examine all complaints of anti-ragging and
come out with recommendation based on the nature of the incident. The committee shall be headed by
Students Affairs advisors, and can have as its members, the Deans, Students Councilors, faculty
advisors, Chairperson of the concerned Department.

3.4 In addition to the above, those students who indulge in the acts of ragging
shall attract the punishments as applicable, which include anyone or

combination thereof;
i. Expulsion from the college/ hall of residence.
ii. Suspension from the classes.
iii. Fine with a public apology.
iv. Withholding of scholarship or other benefits extended to those involved in ragging.
V. Debarring from representation in events such as cultural or sports, or any other representations
in events for which the student(s) may have been selected.
Vi. Withholding examination results.
vii. Community service.
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viii. Entering the ragging incident on the transfer certificate/migration certificate of the students, this
may adversely affect their carrier.
iX. No placement assistance.
X. Filing of a complaint by the affected student with the police authority (as per the Supreme
Court’s Directive).
Xi. The affected student is required to submit an Anti-Ragging affidavit as per the SCEB notification.

Xii. Continuous watch and vigil over ragging by the college and the college promptly deal with the
incidence of ragging brought to its notice.
Xiii. The college will summarily punish or reprimand the guilty student, either by it or by following

procedures, administrative or otherwise, by constituting a special enquiry committee and put
forth its findings or recommendations before the competent authority to take a decision.

Xiv. Students are encouraged to report any Ragging act witnessed or experienced by them to the
college’s administrators, faculty, student’s affairs and grievances committee, or any other staff
member with whom the student may feel comfortable. The college ensures the confidentiality of
such a disclosure by the student.

3.5 Ragging Punishments: A Student found guilty by the committee will attract one or more of the
following punishments, as imposed by the Anti-Ragging committee:
i. Suspension from attending classes and academic privileges.
i. Withholding/withdrawing scholarships/fellowship and other benefits.
iii. Debarring from appearing in any test/examination or other evaluation process.
iv. Withholding results.
V. Debarring from undertaking any collaborative work or attending national or international
conferences/symposia/meeting to present his/ her research work.

Vi. Suspension/expulsion from the hotels and mess.
vii. Cancellation of admission.
viii. Expulsion from the college and consequent debarring from admission to any other institution for
a specified period.
iX. In cases where the persons committing or abetting the act of ragging are not identified, the
college shall resort to collective punishment.
X. If need be, in view of the intensity of the act of ragging committed, a First Information Report

(FIR) shall be filed by the college with the local police authorities.

SECTION-IV

4.1 Hostel Rules and Regulations: All students residing in the hostels provided by the college
shall follow the rules and regulations mentioned below and supplementary addendums that may be framed
from time to time. Failure to abide by these rules will invoke appropriate disciplinary action by the college.
a. Student’s residing in hostels will return to their respective rooms before the night re-entry deadline,
and will log their entry. Failing to sign in result in the student being marked as absent from the
hostels. Student’s seeking to stay out beyond the re-entry deadline shall seek written permission in
advance for the hostel management and submit the same to the hostel security guard. Failing to
follow this procedure can result in the expulsion of the student from the hostel immediately and
without notice.
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Students residing in the hostel are not permitted to change their hostel rooms allotted in the
hostels without prior permission from the hostel management.

Students residing in the hostel will pay the hostel fees for 12 months, irrespective of academic
vacations.

Six months’ hostel charges are to be paid in advance to the college at the time of joining by the
student. hostel charges for the subsequent period(s)must be paid on or before the date notified. A
late penalty of Rs.25/- per day will be levied in case of any deviations. The hostel charges of the
hostels may be revised periodically as per the decision of the management.

Students residing in the hostels will return to allotted room till the completion of the course. At the
time of vacation the hostels, the students must submit the ‘No Due Certificate’ from the hostel
management along with the room keys, hostel identity card and original deposit receipt. The
deposit will be refunded to the students after deducting maintenance charges of Rs.2000/- along
with any other charges the college deems appropriate to hold.

Students who choose to use the hostel facilities are obliged to use the services for a minimum
period of one academic year (inclusive of vacations). If they seek to vacate in the middle of the
year they have to pay the hostel charges for the entire one year period (inclusive of vacations).
However, the student can vacate the hostel if and when the option is given to them by a separate
notice by the college. Students must obtain written consent of the parents to discontinue of
availing the hostel facility.

All valuables (cash, jewellery, clothes, laptops, transistors, cameras, mobile phones, etc.) must be
kept under lock and key. The hostel management will not be responsible for the loss or
embezzlement of such items.

Cooking and cooking equipment are not allowed in the hostel. No electrical appliances such as
electric irons, heaters, electrical coils, etc., are to be used in the room. The violation of these rules
will result in the confiscation of such items as well as a penalty of Rs.2000/- in which may be
returned to the defaulting student at the time of vacating the hostel.

Student’s residents are expected to be considerate to other mates and should refrain from noisy
activities at all the time.

Playing of loud music or engaging in activities that may disturb other residents or neighbors in
prohibited.

The student residents are collectively responsible for keeping the premises clean and organized.
Hostel residents are required to clean their rooms and to keep a dustbin in each room. Scribbling,
spitting or hanging of posters/artifacts on the walls is strictly prohibited. Similarly, drilling, nailing
and fixing other fittings are not allowed.

The college reserves the right to periodically check allotted rooms in the hostel rooms. If required,
the hostel management will take appropriate curative action including charging students for
cleaning the room.

. Water and electricity are scarce resources. Residents are advised to ensure that all electrical
switches are turned off and that water taps and faucets are closed while not in use.

Damage or loss caused to college properties (both movable and immovable) by student residents
such as furniture, fittings, etc. will be repaired or replaced by the college at the expense of the
deflecting hostel residents.

Parents or guardians may visit the hostels only with prior permission obtained from the hostel
management. Parents and guardians are not allowed to stay in the hostels.

Men are not allowed in the women’s hostels and vice versa. The violation of the rules will result in
an immediate eviction of the student’s resident from the halls of hostel, and suspension from
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classes for a period of 7 days. These students’ residents can also be expelled from the college
immediately.

g. It is imperative that student resident do not indulge in any activities that are considered
inappropriate, unethical or illegal. Such activities include, preparation of food (vegetarian and non-
vegetarian) inside the hostel and bringing non-vegetarian food from outside but are not limited to
the following: use of narcotics, smoking, drinking (consumption of liquor), and use of gutka, use of
abusive language, quarrels and arguments among others. Students residents found indulging in
any of this activities and other such behavior considered detrimental to the image of the college
will be liable for disciplinary action by the college, which includes the filing of a First Information
Report (FIR) with the local police for appropriate and necessarily legal action, as well as expulsion
the hostels and from the college.

r. Indulging in any anti-social or unwarranted dangerous activities that may cause of nuisance to
neighbors and the neighborhood will be viewed seriously and can lead to expulsion of the student
from the hostels and the college immediately.

s. Ragging, in any form, in the residing hostels as well as is prohibited. Ragging will be viewed
seriously and dealt with as per the ant-ragging rules and regulations, which can result in the
dismissal of the student residents from the college.

t. The college reserves the right to instruct any student resident to move from one room to another in
the same hostels or alternatively, from one hostel to another hostel, if need be, without
explanation. Student residents are bound to carry out such instructions.

u. The college reserves the right to change and introduce any new rules from time to time, in the
larger interest of the collage and the student residents. Rules and regulations formulated and
those added from time to time are to be followed strictly. Violation of any rules and regulations will
result in an immediate eviction of the student’s residents from the hostels as well as suspension
from the college. A student resident facing such charges will be summoned to appear before the
police /disciplinary committee. This committee will hear the matter and take fitting action according
to the due process of law and pass resolutions for termination, suspension, penalty or any other
action as deemed fit and necessary. The decision of the disciplinary committee shall be final and
binding.

v. The hostel charges for the hostels will be increased by 10 percent each every academic year.

4.2 Disciplinary Sanctions/ Penalties:

a. Disciplinary sanctions may be imposed after investigation by the appropriate committees. The
purpose of imposing sanctions is to promote educational and social development of the
student and the SCEB community.

b. No refund or credit of tuition fees, or other costs associated with the attendance of the college
will be made to the student when disciplinary sanctions are imposed which result in the
student’s being deprived of privileges and/ or access to service.

c. In the case of serious violation, a notation of the discipline matter will be placed on the
student’s transcript until it is cleared. In case of dismissal from the college, the record is
permanent.

Nature of Penalties: the following penalties may, for act of indiscipline or misconduct, imposed on a
student, namely:
a. Written warning and information to the guardian.

10
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Fine of Rs.5000/- which may extend up to Rs.15000/-

Suspension from the library/lab/class/department/college/hostel or from availing of any other
faculty.

Suspension or cancellation of scholarships, fellowship or any financial assistance from any
source of recommendation to that effect to the sanctioning agency.

Recovery of pecuniary loss/damage/destruction caused to college property.

Disqualification from placement process, or from holding any representative position in the
class/college/ hostel/mess/sports/clubs and in similar other bodies.

Expulsion from the department/faculty/hostel/mess/library/club for a specified period.

In case of malpractice and using unfair means in examination; cancellation of student
registration for the course/program or non-registration for the subsequent semester along with
any other punishment as may be decided.

Issue of transfer certificate.

Expulsion from the college for a specified period.

Disqualification from further studies, or prohibition of further admission or re-admission.

Any student against whom a serious charge of misconduct has been made may be suspended
from the hostel/rolls of the college by the disciplinary authority.

All serious cases of indiscipline/misconduct shall be intimated to the parents/guardian of the
concerned students by email/letter by the administration/student service department at the
earliest.

4.3 Central Library Rules and Regulations:

a.

Students are required to display their college ID cards while entering the library, and at any
time when requested by the library staff.

All library users are required to enter their names and sign the register provided at the
entrance.

Students can borrow certain number of books, periodicals (other than the current issue), CDs
for a certain period of time as stipulated and communicated by the librarian.

Students can borrow one book for internal use, subject to the condition that they return the
book on the same day of issue.

Library books are required to be returned by the student on or before the due date. A fine will
be levied after expire of the due date. All issued books must be returned and library fines (if
any) must be settled on time.

Borrowers shall replace lost or damaged library materials with new versions of the same.
Renewal of library books and other educational materials are generally allowed if no
reservation has been made for the same.

Personal items, for example books, folders, files, blazer, jerkins, overcoats, etc. are not
allowed into the library.

Case studies and project reports will not be issued to students and are for library reference
purpose only.

Library users are expected to maintain silence at all times in the library. Use of cell phones is
prohibited.

Library users should present their identity card for borrowing or renewal of library material. The
librarian reserves the right to deny the issuance or renewal of library materials where the
identity card is not presented by the student.

11
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Marking of any kind, underlining, written on books, and defacing any publication are strictly
prohibited and if defeated, the item must be replaced with new one.

Smoking anywhere inside the library premises is prohibited as is the consumption of food and
refreshments.

The membership of the library is not transferable.

Books or journals removed from the shelves should not be replaced on the shelves but should
be left on the table.

All library users are expected to read the notice board or browse the library website for library
timings and other services.

The librarian reserves the right to refuse admission to any student violating the rules and
regulations of the library.

Students are requested to maintain the dress code of the college while they are in the library.
Students should return all the borrowed items from library clear all fines and return the library
ID card before leaving the college.

4.4 Information Technology:

a.

Information Technology: a vast and growing array of computing and electronic data
communication facilities and services is used daily to create access, examine, store, and
distribute material in multiple media and formats. Information technology plays an integral part
in the fulfilment of research, education, administration, and other related roles. Users of
college IT resources have a responsibility not to abuse those resources and to respect the
rights of the members of the college as well as the college itself.

When any use of information technology at the college presents an imminent threat to other
users or to the college technology infrastructure, the system administrator may take whatever
steps are necessary to isolate the threat, without notice if circumstances so require. This may
include changing passwords, locking files, disabling computers, disconnecting specific
devices, or entire sub-networks from college.

Computers network connections, accounts, usernames, authorization codes, and passwords
are issued to students to identify them as eligible users of the college information technology
services. Students are responsible for not sharing their privileges with others, and especially
for ensuring that authorization codes and passwords remain confidential. Users of computer
connected to the college network, permanently or temporarily, are responsible for ensuring
that unauthorized users do not thereby gain access to the campus network or to licensed
resources.

Use of IT that violates this policy and rules based on it may result in disciplinary proceedings
and, in some cases, in legal action. Unauthorized use of college information technology by
excluded users may result in disciplinary or legal action.

4.5 Regulations for responsible use of Information Technology:

Students are advised to collect their LAN username and passwords to access the college
network. The login credentials are too kept confidential to avoid misuse of the same.

Students are advised to register their laptops for WI-FI access in the college campus.
Students are advised to make use of the internet facility for academic learning and research
purposes only.
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VI

VII.

VIII.

XL

Students will be provided with a unique email ID that is registered to the college domain.
Students are advised to use that email ID for academic purposes only. Students are advised
not to send anonymous and offensive emails, as it will be tracked and may lead to legal action.
All users are prohibited from posting or writing anonymous or defamatory content in any online
media against the college, its staff, or students.

Students must abide by the terms of copyright laws, software licensing agreements, and
contracts that pertain to the college computing, information, and communications resources.
Reproduction or distribution of copyrighted works, including, but not limited to, images, videos,
text, audio, or software, without permission of the owner can lead to legal issues.

The college information technology resources are intended for use to fulfill the college mission.
Use of any of the college information technology resources for personal either for profit, gain,
or for commercial purposes is prohibited.

Students are responsible for the security of their computer accounts, including the changing of
passwords on a regular basis. Students are also responsible for all activities that originate
from their accounts. Computer accounts are college property and are deactivated according to
the college policy and procedures.

Allowing another individual to use one’s computer account or password is strictly prohibited.
Students may not attempt to access another user’s electronic communications, nor may they
read, copy, change, or delete another user’s files or software without the permission of the
user.

Use of the campus network to gain unauthorized access to any computer account or computer
system, bypass data protection schemes, uncover a security loophole, or mask the identity of
a computer account or machine is prohibited.

4.5.1 Enforcement of policy:

Alleged or suspected violations of the IT Acceptable Use Policy should be reported either to the ITs
Help Desk of the college or the concerned college authorities. All alleged or suspected violations will be
reviewed in collaboration with the disciplinary committee. Abuse of information technology privileges is
subject to disciplinary sanctions up to, and including dismissal. A student who abuses the college
computing, information, and communications resources may also be subject to legal action under the
provisions of the IT Act.

4.6 Student Code of Conduct for Laboratory and Workshops Classes:

a.
b.

Students are to report for the required laboratory and workshop sessions on time.

Students are required to wear laboratory/workshop uniforms as prescribed by the SCEB. Care
should be taken by the students to wear heavy duty shoes to prevent accidents in the workshop.
All laboratory equipment/workshop machinery/appliances/chemicals should be handled with care
by students.

Any damage caused to equipment/machinery/appliances will be recovered by the college from
the concerned student/students.

Students should adhere to the instructions given by the faculty/laboratory technician/ workshop
technician during the laboratory class.

Student’s are required to report to the laboratory/workshop sessions with their record, notebooks
and must proceed to work silently on their experiments, either individually or in designated
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groups. Any unruly behavior such as, unnecessary talking in the laboratory/ workshop is strictly
prohibited.

g. All material used in the laboratory/ workshop are the property of the college and should not be
taken out of the laboratory/ workshop expect under the guidance of a faculty in-charge and with
the permission of the Head of the Department.

h. Students absenting themselves from laboratory/workshop session cannot claim to be permitted
to re-do the experiments as a matter of the right. The discretion/ decision of the Head of the
Department will be final in the case.

4.7 Disciplinary Proceedings: An incident of indiscipline/branch of Code of Conduct by a
student of SCEB will be reported to the Convener, Disciplinary Committee. The defaulting student will be
issued a Show Cause Notice if necessary. Such students will appear before Disciplinary Committee which
will hear and take appropriate action. The disciplinary committee will communicate the decision to the
defaulting student in writing, a copy of which will be sent to respective parents and relevant
departments/sections of the SCEB for appropriate action.

4.8 Payment of Fees:

All fee payments to the college shall be made before the start of the academic semester/ year on or
before the date specified by the college.

Failure to make fee payments by the students on time will invite appropriate penalties as the college
may prescribe, which also includes suspension of academic services; loss of attendance or even
cancellation of admission of the defaulting student.

If a student does not pay even with late fee deadline, he/she shall not be allowed to avail of any
academic services and his/ her attendance will also not be counted.

4.9 Dress Code: All students are expected to be appropriately attired-formally dressed while in the
Administrative Building, Classroom and Laboratories at all times, Monday through Friday. On Saturdays
and Sundays, students may wear smart casuals. One can be casually, but appropriately and decently
dressed at other locations in the campus. In to the campus and classrooms students are not allowed with
slipper and bath room chapples.

a. Men will wear formal trousers, formal shirts and leather and/ or faux leather shoes and women
will wear formal trousers, formal suits, salwar kameez or sarees.

b. All students are required to wear suits/blazers/sarees on formal occasions, during special
seminars and presentations and other functions organized by the college.

c. Distinguished guests and visitors frequently visit the college and its educational campuses and
thereof, students must bear in mind that they are projecting the image of the college.

d. In addition to the above, students have to adhere to the respective dress codes as prescribed
by their college.

e. Inappropriate and/or indecent clothes will not be appreciated at any stage.

410 Vehicle Parking:

a. Students who wish to avail the parking facility for two and four wheelers are to register with the
college and obtain a parking sticker. Displaying the sticker on the vehicle is mandatory to gain
entry into the educational campuses of the college. Without the parking sticker the vehicle is
not allowed inside the educational campuses. The parking sticker will be issued to the student
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upon submitting a copy of valid driving license and the RC book. Parking facility on the central
campus is limited, and can obtain on a first-come-first-served basis.

b. Vehicles are not permitted beyond the parking lot and students are advised to follow all
precautions for safe driving.

c. Parking is at the owner’s risk and the college shall not be responsible for any loss or damages
to their vehicles.

d. The concerned student will be held responsible for any violation of rules even if the vehicle is
not driven by student.

e. Entry and exit of vehicles will not be permitted without the driver(s) wearing a helmet (two-
wheeler) and seat belts (four-wheeler vehicles).

f. Students are not supposed to bringing banned vehicles in to the campus.

4.11 Grievance Redressal Mechanism: The Grievance Redressal Committee at SCEB
addresses the redressal of grievance of students. The students are informed about the existence of such a
committee, the members and the procedure of submitting grievances.

4.11.1 The Grievances Redressal Committee
° Convener
) Two nominees from the academic community.

4.11.2 Procedure:

i. The aggrieved student is required to submit in writing the grievance or complaint to the
Convener of SCEB.

ii. The Convener, SCEB will convene a meeting within ten days of receiving the
complaint.

iii. The report of the committee must be submitted to the Principal, SCEB and the same is
decided by the Principal within five working days of the meeting.

iv. The decision taken would be communicated to the student within three working days.

Further the student can appeal to the appellate committee of the college within five working days
thereafter.

4.12 Placements:

The university requires full disclosure of relevant information in order to arrange placements for
students. If a student has a serious, relevant, disciplinary record or a related criminal conviction that is
not ‘spent’, their permission will need to be obtained to disclose that information to potential
placement providers, so that the providers can decide whether or not to accept them. Where a student
who is in this position does not give permission for such information to be disclosed, the college will be
unable to arrange a placement for them.

Students who are on placements will be subject to the Code of Conduct and associated
procedures of the placement provider, including the provider’s absolute authority to dismiss. Dismissal
from a placement for misconduct or serious misconduct under the Code of Conduct as it damages, or
has the potential to damage, the college relationship or reputation with an external organization.

If the pre-placement conduct of a student has the potential to damage the college relationship with
the placement provider, the relevant head of the department may refuse to allow the student to
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undertake a placement. Where the student is on a program that includes a placement year, this will
result in the student being transferred to a non-placement variant of the program.

413 Participation in Governance: As students are members of the college campus,
they have a substantial interest in the governance of the college. The code, policies and the varied
procedures laid down herein intends that the principle of the student involvement in governance in
both administrative and academic areas is essential and it is pivotal that students must be, at all
junctures, being encouraged to put forth their views and advice, for an informed decision making.
Student participation is encouraged and must be strengthened through the involvement of students in
all levels. Therefore, all students who are a part of the college and who are going to be enrolled in the
college are advised to uphold the policy and inform the college of any violations and assist individually
and collectively to improve the quality and effectiveness of the code and appended policies.

4.14 Student Code of Conduct Revisions: SCEB reserves the right to revise or
correct the Student Code of Conduct as needed. The most updated edition can be found on the office

of Student Conduct website. Those revision and correction shall supersede all earlier printed and
internet versions.

kkkkkkkkkkkkkk
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DECLARATION /UNDERTAKING FROM THE STUDENT & PARENTS

Ly IVIT. VIS ettt e ea ettt e e s ettt e s e bt e e s e saa et e essaaaeeesesasseeessassasaeesansnnaeesas , Program : BE/MTech,
Branch ...cooeeeeveieieneenen, , student of Sapthagiri College of Engineering (SCE), permanent resident of

Phone NO: .o (Give permanent home address with telephone
no.), do hereby undertake on this the......... (Day), of.eeecenneee. (Month).............. (Year), the
following:-

> |, hereby, declare that, the entries made by me in the Application Form are complete and true to
the best of my knowledge and based on records.

» |, hereby, undertake to present the original documents immediately upon demand by the
concerned authorities of the Institute.

» |, hereby, promise to abide by the admissible rules and regulations, concerning discipline,
attendance, etc. of the SCE, and also to follow the Code of Conduct prescribed for the Students of
the College, as in force from time to time and subsequent changes/modifications/amendment
made thereto. | acknowledge that, the college has the authority for taking punitive actions against
me for violation and/or non-compliance of the same.

» | understand that, 85% attendance in classes is compulsory and | commit myself to adhere to the
same. | also understand, in case my attendance falls short, for any reason, the competent
authority of the college may take such punitive action against me, as may be deemed fit and
proper as per VTU guidelines.

> |, hereby declare that, | will neither join in any coercive agitation/strike for the purpose of forcing
the authorities of the college to solve any problem, nor | will participate in any activity which has a
tendency to disturb the peace and tranquility of life of the SCE campus and/or its Hostel premises.

> |, hereby declare that, both | will not indulge in, nor tolerate ragging, in any form, even in words or
intentions, and | accept to give an undertaking in the prescribed format for the same.

> |, hereby declare that, | shall be solely responsible for my involvement in any kind of undesirable /
in-disciplinary activities outside the campus, and shall be liable for punishment as per the law of
the land. |, further understand that, the college shall in no way provide any support to me and will
not be held responsible for my any such action.

> |, also declare that, | am not suffering from any serious/contagious ailment and/or any psychiatric
/ psychological disorder.

» |, further declare that, my admission may be cancelled, at any stage, if | am found ineligible and/or
the information’s provided by me are found to be incorrect.

17



College ol Emgineering

Creating Tamorraw Students Code of Conduct

> |, hereby undertake to inform the college, about any changes in information submitted by me, in

the Application Form and any other documents, including change in addresses and phone nos.,
from time to time.

Date: Signature of Student

[ ettt ettt ea ettt et et shese et et s e ter b et set et et enteresan saeseanenraees , (Mother/Father/Local
Guardian (LG)) hereby fully endorse the above undertaking/declaration given by my child/ward.
And | will Endeavour to induce my child/ward to do his/her best to observe the above stated
undertaking in words and spirit.

Place: oo, Signature of Mother/Father/LG

AdMIsSSION AY: ..oovvveeeeciieieee e, USN:uii e Branch:......ccocevevvicvvennnne.
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